


1. O01ue MoJI0KeHus

1.1. Ins opranu3zanuu Habopa o0yyaromuxcs, mpuemMa J0KyMEHTOB IOCTynaoumx B JlyXxoBHyto
npodeccHOHAIbHYI0 — OOpa3oBaTenbHyl0  opraHm3zanuio  «lMcimamckoe  Meapece  UMeEHH
Abnynxamuna KymroBa» (manee — HMcmamckoe Menpece), NpoBeeHHs BCTYHNHUTEIbHBIX
WCIIBITAHUH 1 3a4UCIIEHUS B COCTaB CTyACHTOB opranusyercsa IIpuemnuas komuccus. Hacrosmee
IlonoxxeHue ompenenser LEIUd U 3aJayd, a TAKXKE PETIaMEHTUPYET COCTaB, IOJIHOMOYUSA U
MOPSIIOK JIeATeNbHOCTH 1 IpremMHONM KoMuCcCcu.

1.2. ITpuemHast komuccus B paboTe pyKOBOJCTBYETCS:

o depnepanbHbiM 3ak0HOM OT 29.12.2012r. Ne273-®3 «O6 Ob6pazoBanuu B Poccuiickoii
Denepauun»;

e npukazom MunoOpHayku Poccum ot 23.01.2014r. Ne36 O6 yrBepxaenuu [lopsinka npuema
Ha oOyuyeHHMe 1O 00pa3oBaTelIbHBIM MpPOrpaMMaM CpPEJHEro MpoQecCHOHATbHOIO
o0Opa3oBaHU;

e npukazoM MuHoOpHayku Poccun ot 14.06.2013r. Ne464 «O6 ytBepxkaenuun Ilopsnaka
OpraHu3allMi M OCYILECTBJIEHHUs 00pa30BaTENbHON NEATEIBHOCTH IO 00pa3oBaTelIbHBIM
IporpaMMam CpeHero NpopeccuoHaIbHOI0 00pa30BaHUMY;

e VYcraBoM Hcnamckoro Menpece;

e mpaBuiamu npuema B Mcinamckoe Menpece;

e HacrtosmuM Ilonoxenuem;

® UHBIMU JOKYMEHTaMH YTBEPKIAECHHBIMU aupeKkTopoM Mcmamckoro Menpece.

1.3. OcHoBHoi1 3anaueii [IpuemMHOI KoMHCCHU SBIsIETCs: OOecTieueHre COOI0ACHNUS MTPaB TPaKAaH
Ha oOpa3oBaHue, ycTaHOBICHHBIX KoHcTuTynmen Poccuiickoit deneparuu, 3aK0HO1aTETLCTBOM
Poccuiickoit denepanuu, TIaCHOCTH U OTKPBITOCTH IPOBEAEHUS BCEX MPOLIEAYP MpUEMA.

1.4. CocraB Ilpuemuoit komuccuu Mcnamckoro Meapece yTBepkaaeTcs mpukazom Jupexrop,
KOTOPBIH sBIIsAETCA NpeacenareseM [IpueMHON KOMHCCHH.

1.5. Pabory IlpueMHON KOMHCCHH M JCJIONPOM3BOACTBO OpPraHU3YyET CEKpeTapb, KOTOPHIU
HasHavaercs Jupexkropom Mcenamckoro Menpece u3 yucia npenogaBaTeliei.

1.6. Bo Bpems nmpoBeneHHsI BCTYNUTENbHBIX UCIBITAHUN U 3auncieHus B Mcnamckoe Menpece
COTPYJIHUKH BKIJIIOUEHHBIE B cOCTaB [[pueMHOI KOMUCCHUU HE MOTYT HAXOAUTHCS B OTITYCKax WU
B CITYKEOHBIX KOMaHINPOBKAX.

1.7. Ina obecnieuenus: pabotsl [IpueMHO# KOMHUCCHE 10 Hayaia rmprueMa JOKYMEHTOB MPUKa30M
Jupekropa yTBepKAaeTcsl TEXHUYECKHUM epCOHAI.

2. J10J17KHOCTHBIE 00513aHHOCTH cOTPYAHNKOB [IpueMHO# KOMUCCHH

2.1. llpencenarens [IpueMHol KOMUCCUM:

- PYKOBOJIUT JAesTenbHOCThIO IlpueMHON KoMHCCHM, IPEIMETHBIX HK3aMEHALMOHHBIX U
AneJISIIIUOHHON KOMHCCHH, OCYIIIECTBIISIET KOHTPOJIb 32 UX PabOTOM;

- PYKOBOAWT pPa3pabOTKOW HOPMATHBHBIX JOKYMEHTOB, PErJaMEHTHUPYIOMIUX JeATeIbHOCTh
[TpuemHo# KomMuccHUy;

- HECeT OTBETCTBEHHOCTh 3a COOJIIO/IeHHEM mpaBui npuema B Mciamckoe Menpece u apyrux
HOPMATUBHBIX JTOKYMEHTOB 110 ()OPMUPOBAHUIO KOHTUHTE€HTA CTYJICHTOB;

- ytBepxaaer Tpaduk paborsl Ilpumemnoit komuccum Mcmamckoro Menpece W IIaHbl
MaTepUaIbHO-TEXHUYECKOTO 0OecTieueHus mpuemMa;

- pacnpezenser o0s3aHHOCTH MeX 1y wieHaMmu [IpuemHol komuceny;

- y4acTBYET B cOOeCeIOBaHUH C MOCTYHAIOIINMH;

- IPOBOJUT MIPUEM I'pa’kJaH 1o Bornpocam noctyiuienus B Mcnamckoe Menpece.

2.2. OTBeTcTBEHHBIN cekpeTapb [IpueMHol KomMuccuu:

- TOTOBUT IPOEKTHl IMPHUKA30B, KACAIOLIMECS OpraHU3allMd U MIPOBEIACHUS IMpPHEMA, FOTOBUT
MPOEKTHI IOKyMEHTOB, periaMeHTupytomux padboty [Ipuemnoi komuccuu;



- yd4acTByeT B pa3pabOoTKe IlaHa MEPONPHUSATHI MO OpraHu3alud TNpueMa CTYICHTOB U €ro
peanu3anuu, OpraHu3yeT aruTalMoOHHYI0 B IpodopueHTarmoHHyo padboty [IpuemHoit komuccuu;
- KOHTpoJupyeT o(hOpMIIEHHE YYeTHO-OTYETHOW MOKYMEHTAI[MH MO TpHUeMy, MPaBHILHOCTH
ohopMIICHUS TUIHBIX JCJT MTOCTYIIAFOIIHNX;

- BEJIET MEPEIUCKY [0 BOIPOCaM MPUEMa U HECET 332 Hee OTBETCTBEHHOCTH;

- obecrieunBaeT COCTaBJIEHUE CHHMCKOB JIMII, JOMYIICHHBIX K BCTYNHUTEIbHBIM HCIBITAHUIM U
JIOBEJICHUE UX JI0 CBEJCHUS MOCTYIAIOINX;

- OPraHMU3YEeT NPOBEACHUE BCTYUTENbHBIX UCIIBITAHUH, pa3MEIICHUE 3K3aMEHALMOHHBIX TPYIII;
- OpraHu3yer MOJArOTOBKY ONaHKOB HoKyMeHTanmuu [IpremMHONW KOMHCCHH, OpraHu3yeT |
KOHTPOJIUPYET TUPAKUPOBAHNE IK3aMEHALMOHHBIX MaTEPHAJIOB B HEOOXOAMMOM KOJIUYECTBE;

- opranusyeT odopmiieHHe U obOecriedeHne HeOOXOIUMBIM O0OpYIOBAaHUEM IMOMEIICHUH, s
paboTsl [IpremMHOM KOMUCCHU, Ay TUTOPUM JIJIS1 IPOBEICHUS BCTYIUTEIbHBIX UCTIBITAHUN;

- 00ecreynBaeT COXPaHHOCTh JOKYMEHTOB U uMyIecTBa [IpuemMHo# komuccuu;

- OPraHMu3yeT MOATOTOBKY U cAady JOKYMEHTOB [IprueMHON KOMHCCHM B apXUB;

- y4aCTBYET B cOOECEIOBAHMSIX C TIOCTYMAOIIUMHU.

2.3. Unensl [IprpeMHON KOMUCCUU:

- paboTarOT MO PyKOBOJICTBOM OTBETCTBEHHOTO cekpeTaps [IpuemMHoi KoMuccHu;

- YYacCTBYIOT B 3acefianusax [IpueMHol KoMuccuu;

- 0(OPMIISIOT TEKYIYIO TOKYMEHTAIIHIO 110 AeATeIbHOCTH [IpreMHo# KoMuccuu;

- YYaCTBYIOT B ITOATOTOBKE IMOMEIIECHUH 11 padoThl [IpremHo# komuccuu;

- 0(OPMIISTIOT IPOTOKOJIBI 3acenanuii [IpueMHol KOMUCCHUM;

- IOATOTABIMBAIOT CTEH/BI 17151 00bsIBiIeHMI [IpremMHol KomMuccHu;

- YYaCTBYIOT B cOO€CE0BaHUH C TIOCTYMAIOIINMU,

- IPOBOJASAT KOHCYJIbTALUU C MOCTYMAOIIMMU 10 MOPSAKY U MPaBUIIaM MPUEMA;

- KOHTPOJIMPYIOT OPTraHU3AINIO U X0/ BCTYUTEIbHBIX UCIBITAHUIH;

- YYaCTBYIOT B PACCMOTPEHUHU U BBIHECEHUHU PELICHUI MO anesusIug;

- YY4acTBYIOT B KOHKYPCHOM OTOOpE, TOTOBSAT NPEUIOKCHHS IO TPOBEACHHUIO 3aYHCIICHUS
CTYJICHTOB.

3. Opranu3anus padorsl [IpueMHoii KOMUCCHHT

3.1. Opranmszanus pabotsl [IpueMHONW KOMHCCHHU IOJDKHA OOECIEYHMBATH COOJIIOJACHHE IIpaB
JMYHOCTH U BBIMOJIHEHHE TOCYJapCTBEHHBIX TpeOoBaHMil Kk mpueMy B Mcimamckoe Meapece.

3.2. Pabora IlpuemHoii komMuccuu O(GOPMIISETCS MPOTOKOJIAMH, KOTOPBIC TOIHUCHIBAIOTCS
IIpejcenaTesneM U OTBETCTBEHHBIM cexkperapeM lIpruemMHol KoMuccuu.

3.3. Pemenuss IlpueMHOM KOMHUCCHMM TPUHUMAIOTCS B COOTBETCTBHUM C JCHCTBYIOIIUM
3aKOHOAATENHCTBOM Poccuiickoit denepanuu, HOPMATUBHBIMH TPABOBBIMH aKTaMH B cdepe
obpaszoBanus cyOwbekToB Poccuiickoit denepanuu, MunoOpHayku Poccun m HOpMaTUBHBIMU
nokymentamu Mcnamckoro Menpece.

3.4. OtBercTBeHHBIN cekpeTaph [IpuemMHON KoMHCCHMU 3apaHee OO0ECHeurnBaeT MOATOTOBKY
MHPOPMALMOHHBIX MaTepHanoB, OJAHKOB HEOOXOIUMOW JOKYMEHTAIWW, MPOBOAMUT MOAOOp
COoCTaBa MPEAMETHBIX 3K3aMEHAIIMOHHBIX KOMHUCCHUH, TEXHHYECKOTO IepcoHasa, o0opyayer
MOMEIIEHUS, 00eCIIeYnBaeT YCJIOBHUSI XPaHEHHUS IOKYMEHTOB, FOTOBUT M O(OPMIISET TEKCThHI
OOBSIBIICHH O TIpHEME.

3.5. IloaroToBrieHHbIE JOKYMEHTBI, KCEPOKOIMH CBUETENHCTBA 00 aKKpEIUTAIINH U JTUIICH3UN Ha
IpaBO BeJeHUS 00pa30oBaTENbHON JEATEIbHOCTH [0 COOTBETCTBYIOIIMM HAIPABIICHUSAM
MOJATOTOBKA U CIENHAIbHOCTAM TOMENaloTcss Ha wuHpopmarmonHoMm creHae [Ipuemnoi
KOMUCCHH.

3.6. B mepuox mnpuema aokymMeHToB llpueMHas KoMucCCHS €XEIHEBHO HWH(GOPMHUPYET O
KOJIMYECTBE MOJAHHBIX 3asBICHUA U KOHKypce Ha uH(popMaluumoHHOM cTeHjue Hcmamckoro
Menapece u odunmanbHOM caifTe, opraHuzyeT (YHKIIMOHHPOBAHHE TENEe(POHHBIX JIMHUN s
OTBETOB Ha BONPOCHI 110 Ipuemy B Mcimamckoe Menpece.



3.7. Ha xax10ro nmocTyNarolEero 3aBOJUTCS JINYHOE AENI0, B KOTOPOM XPaHATCS BCE CAAHHBIE UM
JOKYMEHTBl W MaTepHalbl CJAaud BCTYNUTENbHBIX uUcHbITaHuil. [locTymatromemMy Bblaercs
pacnucka o npuemMe JOKyMEHTOB.

3.8. IlprieM TOKYMEHTOB PETHUCTPUPYETCS B KypHaJE MO crnenuanbHOCTAM. J[o Havaia mpuema
JIOKYMEHTOB JIMCTHI )KypHaJla (’KypHaJIOB) HyMEPYIOTCs, IPOLLIMBAIOTCA U ONleYaThIBatoTCs. B 1eHb
OKOHYAHUSA IpUeMa JOKYMEHTOB 3allMCH 3aKpBIBAIOTCS 4YEPTOM, MOANUCAMHU NpEeACcenaTens U
OTBETCTBEHHOTI'O cekperaps IIpuemHon komuccuu.

XKypHansl perucrpanuu M JMYHBIE €A MOCTYNAOIIUX XPAHATCA, KaK JOKYMEHTBI CTPOTrON
otueTHOCTU. CpOK XpaHEHUs cocTasisieT 1(0auH) roxu.

3.9. IlpueMHas KOMHUCCHs NMPUHUMAET PELICHUE O JOIYyCKE MOCTYNAIOWEro K BCTYIMUTECIBHBIM
UCTIBITAHUSM, YCJIOBUSIX y4YacTHs B KOHKypce M H3Bemaer ero o0 srtom. [loctymaromium,
JOIIYIICHHBIM K BCTYIIUTEIbHBIM UCIBITAHUAM, BBIIACTCS K3aMEHALIMOHHBIN JIUCT.

4. OpraHu3anusi TBOPYECKHX IK3aMeHOB

4.1. Dx3aMeHalMOHHBIE TPYIIbI GOPMUPYIOTCS B MOPSJIKE PETUCTPALIMU ITPHEMa JOKYMEHTOB.
4.2. Pacniucanue TBOPUYECKHUX IK3aMEHOB (IIPEIMET, 1aTa, BPEMS U MECTO IIPOBEIECHUS IK3AMEHA,
KOHCYJIbTAIlMM, JaTa OOBSABIEHUS pe3yJbTaTOB) YTBepxkaaercs mnpexacenateneMm Ilpuemnoit
KOMHCCHH U O0BSBIISICTCS HE MO3aHee, yeM 3a 10 qHel 10 ux Hayaa.

4.3. Jlng mocTynaromux MPOBOAATCS KOHCYJIbTALMU IO COAEPIKAHHUIO MPOTPaMM TBOPYECKHX
HK3aMEHOB W TIO0 TPEIBSIBISEMBIM TPEOOBAHUSM, KPUTEPUSM OIEHKHU, MOPSIKE KOHKYPCHOTO
3aUNCIICHUSI.

4.4. BerynuTenbHbIE UCHBITAHUS MPOBOJUTCS B CPOKH, YCTAHOBJICHHBIC MpaBUJIAMU TpHEMa.
[Tpo10IKUTETEHOCTS UCIIBITAHKH TSI OJTHOTO TIOTOKA cocTaBisieT He 6osee 10 queit. aTEpBaB
MEX/1y TBOPUECKMMHU 3K3aMEHaMH COCTaBIISIET 2-3 JHSL.

4.5. Marepuasibl TBOPYECKHMX 35K3aMEHOB COCTABJISIOTCS €XEroJHO U YTBEPKIAIOTCS Ha
MeToaudeckoMm coBete Mcimamckoro Menpece. Marepuanbl TUPaXUPYIOTCS B HEOOXOJIMMOM
KonuuecTBe. Kaxaplil U3 KOMIUIEKTOB XPaHUTCS, KaK JOKYMEHT CTPOrOd OTYETHOCTH.

4.6. IIpencenarens [IpreMHON KOMUCCUH WM OTBETCTBEHHBIN CEKPETAPh JJO Hayasla UCIBITAHUN
BBIIA€T PYKOBOAMTEISIM MPEIMETHBIX 3K3aMEHAIIMOHHBIX KOMHUCCUH HEO0OXOIUMOE KOJIHMYECTBO
KOMILJIEKTOB MaTepurasa BCTyMUTEIbHBIX UCIIBITAHUM U Ha3HAYaeT SK3aMEHATOPOB B TPYIIIIHI.

4.7. IlpucyTcTBHE Ha TBOPUYECKUX dK3aMeHaX MOCTOPOHHUX JHI] O6e3 paspemenus [Ipencenarens
IIpueMHON KOMUCCUHU HE JOIYCKAETCS.

4.8. MakcumainbHoe BpeMsi pabOThl 3K3aMEHATOPOB COOTBETCTBYET BOCBMHUYACOBOMY paboueMy
JTHIO.

4.9. IIpu BXoz€ B NOMEIIECHUE, I/I€ MPOBOIATCS SK3aMEHbI, IOCTYNAOIINN MPEAbIBISAET NAaCIOPT
WM UHOW JOKYMEHT, yJIOCTOBEPSIOIINN JTUYHOCTh, 3K3aMEHALUMOHHBINA JIUCT. Y CTHBIM AK3aMEH
MIPUHUMAETCS IBYMsI SK3aMeHaTtopaMmu. [Ipu mpoBeaeHN yCTHOTO NCIIBITAHUS 9K3aMEHALIMOHHBIN
OwieT BEIOMpAET caM MOCTyMaImui. BpeMst moAroToBKM yCTHOTO OTBETA JOJIKHO COCTABIISATH HE
MeHee 15 MunyT. Onpoc 0AHOTO MOCTYHAOLIEro npoaonkaercs 30 MUHYT.

4.10. Ilocrtymaromye, HE SBHUBIIMECS HA BCTYIUTEIbHBIE HCIBITAHUS 1O YBaXKUTEIbHBIM
MPUYMHAM, IOATBEPKICHHBIMU JOKYMEHTaMHU, JI0ITyCKAIOTCS K CAa4e MPOIMYIIEHHBIX 3K3aMEHOB.
4.11. JIuunsle nena aOUTYPUEHTOB, 3aUMCIICHHBIX Ha 00ydeHue, a0UTYpUEHTOB, HE TPOIIEIINX
M0 KOHKYPCY, C/IaBIIMX HA HEYJOBJIETBOPUTEILHBIC OLICHKU U HEBOCTpeOoBaHHbIe U3 [IpueMHon
KOMUCCHH, Tiepenatotcs 3amectutento Jupexropa Mcnamckoro Meapece no yuebHoi# padorte.
4.12. B cinyyae He0OXOIMMOCTH U3MEHEHHUS! OLIEHKH COCTaBIISETCS MPOTOKOJ aleUIILUOHHON
KOMUCCHH, B COOTBETCTBUU C KOTOPHIM BHOCSITCS H3MEHEHHSI OLICHKH B 9K3aMEHAIIMOHHYIO padoTy
a0uTypHEeHTa U HK3aMEHAIIMOHHBIH JINCT.

4.13. IIpy BOBHUKHOBEHUHU PA3HOIJIACHM B alleUISILIMIOHHOW KOMUCCUH IO MOBOJly TOCTABICHHOU
OIICHKU MPOBOAMUTCS Toj0coBaHue. OIeHKa yTBEPKAACTCSI OOIBITMHCTBOM TOJIOCOB. Pe3ynbTaTsl
rOJIOCOBAHMS YJICHOB ANEUIIHMOHHOM KOMUCCHU SIBJIIFOTCS OKOHYATEIbHBIMU U TIEPECMOTPY HE
nomexar. OdopmIIEeHHOE TPOTOKOJIOM pEHICHUE AaNeJUIAIMOHHON KOMHUCCHU, C KOTOPBIM
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3HAKOMAT aOuTypueHTa, yTBepxknaaercss IlpuemnHoit kommccueit. IIpoTokon  perieHus
aneJUIIUOHHON KOMMCCHUU XpaHWUTCS B JIMYHOM Jelie aOUTypueHTa, Kak JIOKyMEHT CTpOroi
OTUETHOCTHU B TEUEHUE I0/1a.

5. lHopsaok 3aunc/ieHusi U OTYETHOCTH

5.1. Tlocrynmaromuii mnpeAcTaBiIsieT OPUTHMHAT JOKYMEHTa TOCyIapCcTBEHHOro obpasma o0
00pazoBaHHH.

5.2. Pemenue IIpueMHOM KOMHCCHMM O 3aYMCIEHHU B COCTaB CTYAEHTOB odopmisercs
IIPOTOKOJIOM € YKa3aHUEM OCHOBAHUS 3a4MCIICHUS.

5.3. Ha ocnoBanuu pemenus IIpuemnoit komuccuu, nupekrop Mcnamckoro Meapece u3gaer B
YCTaHOBJICHHBIE CPOKH IPUKA3 O 3a4MCICHUHU B COCTAB CTYyACHTOB. [IpunoxeHnem K Npukasy o
3aYMCICHUN SBISETCS MOGaMIIbHBIA NEepedyeHb CTYJAeHTOB. lIpuka3 noBoAMTCS 10 CBEICHHUS
aOUTYpPHEHTOB.

5.4. O6 wurorax mpuema [IpuemMHass KOMUCCUSI OTUHMTHIBAETCS Ha 3acedanuu [legarorudyeckoro
cosera Mcnamckoro Menpece.

5.5. OTueTHBIMH JJOKYMEHTaMu paboThl [IpueMHOI KOMUCCHH SIBIISIOTCSL:

- mpuKa3 o0 yTBepkaeHHH cocTaBa [I[prueMHON KOMUCCHH,

- JKypHAaJIBI PETUCTPALUU JOKYMEHTOB II0CTYIAIOIIUX;

- JIMYHBIC JIeN1a TOCTYNAOIINUX;

- IPOTOKOJIBI 3acenanus [IpueMHON KOMUCCHU.

5.6. Ilo odunuanbHOMY 3ampocy CBEICHMSA O pe3yJsibTaTax HpuemMa MOryT ObITh NepelJaHbl B
OpTraHbl yIpaBJIeHUs] 00pa30BaHUEM, CITYKObI 3aHATOCTH.



